
 

 
 

Guideline/general information for employers 
 
 
Dear employers and customers, 

 
Thank you for showing interest in collaborating with the student job office of Studentenwerk Leipzig, an 
institution under public law. 
Our service is free of charge and beneficial for you and the students! 

 
We pursue two objectives: 

- On the one hand, we want to place the students we are responsible for in serious jobs quickly and 
straightforwardly 
 
and 
 
- On the other hand, we want to provide employers with the possibility of using their limited time resources so 
that they do not need to deal with the additional personnel recruitment. 

 
For the job placement to be successful, we want to provide you with a few details in this guideline that are 
important for collaborating in the future: 

 
1. Publishing job ads at the online job exchange is free of charge for you. 

 
2. We place student temporary workers in jobs of all kinds, except offers that violate the applicable law and 
morality. 

 
3. You can publish job ads by registering at the online job exchange. After the registration, you can store your job 
offer with the online job exchange. In exceptional cases, it is also possible to submit the job ad by e-mail or by 
telephone. Please note that the placement of internships (regardless of whether paid or not) is not part of our 
services on principle. 

 
To make the placement process as smooth as possible, the following details are compulsory: 

 
o Work tasks 

o Details regarding place and time of work 

o Payment per hour 

o Necessary requirements of student worker 

 
4. Please write your job ad as specifically and exactly as possible. The student should be able to understand the 
function he or she is to assume on the job and what kind of knowledge and abilities is required therefor. At the 
same time, you can keep the presentation of your company rather short. 

5. We want inform you additionally that we make great demands on our students too. Our students need to 
consult the student job office in person and register at the online job exchange to get specific job offers. This is 
the only way to meet the requirements to get the contact details of future employers and interesting job offers. 
 
6. To ensure the successful placement of student workers, we keep the number of students per job offer very 
small. The goal is that the employer can quickly fill the job without much time and effort. At the same time, the 
students have the greatest possible chance to find a job. If you specify an elevated number of required 



placements, it may the case that they will not be considered. 

 
7. For one-time employments on short notice (e.g. removals, garden work, temporary workers at trade fairs or 
similar), we provide only the number of students you requested. Please consider only those students, who provide 
the placement voucher by the student job office (see item 5). 

 
8. As of now, you are given the opportunity to provide us with prompt feedback on the applicants (the related 
function is available in your customer account). 

 
9. Please note that we act as agents for the students only, the actual employment contract will be concluded 
between you and the student. 
The content of the employment contract should come up to the statutory provisions. The placed students shall be 
regarded as equal to your employees including any and all employment rights and obligations. Pay particular 
attention that the legal provisions concerning occupational health and safety as well as applicable labor standards 
are complied with. 
The employed students must be compulsorily insured within the scope of an available accident insurance with the 
competent employer’s liability insurance association (Berufsgenossenschaft). In case of an accident at work, please 
report the accident immediately to the competent employer’s liability insurance association and prompt the 
student to consult an approved accident insurance consultant (Durchgangsarzt). 
If you employ students in a private household, you have to register them with the Minijobzentrale by means of 
the Haushaltsscheck (household cheque) and pay flat contributions. For further information, please refer to 
www.minijob-zentrale.de 
 

10. As the student job office by Studentenwerk acts in general as the agent only, you agree the amount of 
payment directly with the employee. As an institution under public law, however, we reserve the right not to 
accept job offers with a very low level of payment (below the legal minimum wage or the wage level customary in 
the industry). 
The student job office provides you with employees with a high level of education, who have possibly completed 
additional vocational training and partly acquired comprehensive knowledge in various specific fields during their 
academic studies. 

 
We are looking forward to collaborating with you! 

 
The student job office 
Studentenwerk Leipzig 

http://www.minijob-zentrale.de/

